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Please complete this form using block capitals and return to Robyn Challinor via email at robyn.challinor@liverpool.gov.uk or to Robyn Challinor, PAMS, Liverpool City Council, 4th Floor, Cunard Building, Pier Head, Water Street, Liverpool, L3 1DS .
	Name in Full:
	

	Title: (Mr, Mrs, Miss, Ms, Other)
	

	Home Address (including post code):


	

	Contact Telephone Number: 
	

	Email Address:
	

	Date of Birth:
	

	National Insurance Number:
	

	Company Name: 
	

	Company Address (including post code):

	

	Employees:

Do you currently, or do you intend to employ staff: 
	If yes, how many? 

(See sec.7 which is also relevant to employees, all details of staff will be required)

	Opening hours:


	The wholesale market will operate through
Monday to Sunday at unrestricted times 


	Goods to be sold:

Should you be successful with your application, this will be the limit of your permitted goods, so please include everything you wish to sell.
(If you require extra room, please attach another sheet)
	

	Rents:

	£6.50 per sqft Annually (units over 1615 sqft)
£7.50 per sqft Annually (units under 1615 sqft)

	Term: 
	10 years (break available at year 5)

	Service Charge:

Service charges are the ‘actual operating costs’ of running the market which are recharged to trader’s i.e. waste removal, security, cleaning, pest control and maintenance.  This is not controlled by LCC.
	The current service charge is £5 per sqft Annually 
There are no plans to increase the service charge in the first year of the wholesale market opening.


	Supporting Documentation Required 

We require the following information to support your application.

	1. Written Information
	Complete this form with information about your work that provides us with a good understanding about your products.

	2. Company accounts  
	Please provide a minimum of two maximum of three years accounts

	3. Proof of Address
	Two of the following recent documents (not more than 12 months old):

· Bank or Building Society statement

· Utility bill e.g. gas, electricity, water, telephone, mobile contract/statement

· Valid TV licence

· Valid insurance certificate

· Driving licence / valid vehicle registration document
· Addressed pay slip


	4. Public Liability Insurance
	A photocopy of your current and valid Public Liability Insurance policy schedule 

	5. Employers Insurance
	If you are a limited company you must, by law, have employers liability insurance.  Please provide a copy of your employers liability insurance. 

	6. Registration of Food Business
	Please provide proof of registration of your business and a copy of relevant Food Hygiene/Food Rating Certificates.

	7. All electrical Equipment will require proof of PAT testing
	All equipment should be labelled and certificates provided for each item of equipment.

	7. Proof of your legal right to work in the UK
	Copy of Passport or other proof of your legal right to work in the UK is required.  If you are successful you will be required to provide your passport for inspection. See the following link for more information. www.ukba.homeoffice.gov.uk/employers/preventingillegalworking 


	8. Proof of Identity
	If you are successful, you will be required to provide a copy of a recent personal passport sized photograph.  This must not be a photocopy.


Please supply below names and addresses of referees together with your solicitor’s details: 

Trade Reference




Current or Last Landlord’s Reference

(if you are currently in business)



(for your business premises)

Company………………………………………………………..

Company ……………………………………………………..

Name …………………………………………………………….

Name ……………………………………………………………

Address ………………………………………………………….

Address…………………………………………………………

……………………………………………………………………….

……………………………………………………………………..

Post Code ………………………………………………………

Post Code …………………………………………………….

Bank Reference





Solicitor’s Details
(if you are currently in business)



(for your business premises)

Company………………………………………………………..

Company ……………………………………………………..

Name …………………………………………………………….

Name ……………………………………………………………

Address ………………………………………………………….

Address…………………………………………………………

……………………………………………………………………….

……………………………………………………………………..

Post Code ………………………………………………………

Post Code …………………………………………………….

Confirmation of Information

By submitting this form I confirm that I have read and understand all sections of the form.  I also confirm that all the details contained herein are correct and that I will notify Liverpool Markets in writing within 14 days of any changes to this information.

I understand that by falsifying any details in my application and any subsequent registration will be invalid.

Name: __________________________________________________________________________________
Signed: ___________________________________________             Date:  ___________________________ 
Your checklist – Have you included?

1. Completed application form






2. Company accounts




3. Proof of Address

4. Copy of Public Liability Insurance Certificate 
5. Copy of Employers Insurance (where applicable)

6. A copy of your registration as a food business/hygiene certificate
7. Passport of other proof of legal right to work in the UK

8. Passport sized photograph

This authority is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes. For further information, see https://www.gov.uk/government/collections/national-fraud-initiative
Process for Allocation:

Once approved, the successful applicant will be asked to sign a formal agreement.  
Complaints:
If an unsuccessful applicant believes that their application has not been properly considered, they can appeal to the Assistant Director of Regeneration, Liverpool City Council.  More information on the procedure for this will be available upon request. 
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